Hello <Name here>,

[bookmark: _GoBack]If you are receiving this email you have registered to attend the <MCLE CONFERENCE TITLE HERE>.  MCLE has created a new registration system for those using CPCS purchased vouchers.  Instead, you must now register yourself using the e-voucher code found below. Please note, if your schedule has changed and you are no longer available you can still register to receive the recorded broadcast.

Your e-voucher code is: <e-voucher code here>.

Please follow the instructions below in order to redeem your voucher.
1. go to www.mcle.org
2. Click “log in” at the top of the page.   
3. Log in with your username and password. (If you don’t have an account, simply select new user and create one.)
4. In the search box, type in <MCLE CONFERENCE TITLE HERE>
5. Click Register
6. Agree to Terms and Conditions
7. Click Continue
8. Enter the e-voucher code provided above
9. Agree to Terms and Conditions
10. Go to Payment
11. Finish the check-out process (It will show value but no payment due)

Please let us know if you have any questions or concerns,

CPCS Training Department

